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Open Campaign Toolbox.  
 

 

 

 
Using the top menu bar, click Internet > Go to Update web page. 
 

 
 
A window will appear informing you that an Internet connection is necessary. This window will also tell you 
what version of Campaign Toolbox you are using. Click “OK.” 
 

 

Click on “Close this form.” 

The version number you are using 
is listed here.  
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Once you click on “OK” you will be taken to Adjutant Software website. Scroll down until you see the 
download for the UPDATE and click “Download.” You do not need to download the FULL INSTALLATION. 

 
 
 
Click “Save.” 
 

 
 
 

Notice that the version here is 2.4.9. 
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Click the dropdown list and choose Desktop. 
 
 

 
 
The update will only take a few seconds to download. Once the download has completed, close all windows. 
Look for the following file on your desktop and double-click it to install.  
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Accept all the defaults. 
 
 

 
 
 
 
 

Click “Run.” 
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Once the installation is complete, you can delete the update file on your desktop. 
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To delete, either drag the file to your trash or right click it and choose delete from the menu: 
 

 
 
To verify that the update was successful, open Campaign Toolbox. 
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